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Offer Letter  
 

Grant Reference Number 
 
Dear Title/Surname 
 
Name of Organisation: Name of Project 
 
The Football Foundation (Foundation) has approved a capital grant offer of XX% of a total 
project cost of £XX, subject to a maximum payment of £XX, to Name of Organisation 
towards 3G AGP and delivery of the aims and objectives detailed in the Application and 
the Site Development Plan submitted as part of your application, (which is available in 
your online Foundation Grant Management Account) in accordance with the General 
Terms and Conditions enclosed with and set out in this letter. The definitions in the 
General Terms and Conditions attached also apply in this letter. 
 
 
Conditions 
 
 

1. Additional Conditions 
 

1.1 The Grant is subject to satisfaction of the following additional conditions: 
 
Additional project specific grant conditions will be added into this section of the 
award letter which will need to be discharged at the appropriate stage e.g. pre-
construction, pre-claim, pre-opening, on-going and final 5%.  
 

1.2 Until the pre-construction and pre-claim capital conditions are fulfilled, no Grant 
will be payable. 
 

1.3 Until the final 5% conditions are fulfilled, the final 5% of the capital Grant will not 
be paid. 
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1.4 The Organisation must request the first payment of Grant within six months of 
the date of the Grant Offer Letter, unless otherwise agreed in writing by the 
Foundation. See section 8.6 of the General Terms and Conditions for more detail. 
 

1.5 The Organisation must request the last payment of the Grant within 12 months 
of the date that the first claim is paid by the Foundation, unless otherwise 
agreed in writing by the Foundation. See section 8.7 of the General Terms and 
Conditions for more detail. 

 
2. Acceptance 

 
2.1 The Organisation has two months from the date of the Grant Offer Letter to 

electronically accept the terms and requirements of this Grant. If the 
Organisation does not accept the terms and requirements of this Grant within 
two months from the date of this letter, the offer will lapse unless reasons are 
given for the delay, which are accepted by the Foundation. If the offer lapses, 
your application will be regarded as having been withdrawn. You are bound by 
this Grant Offer Letter or the General Terms and Conditions attached until such 
time as you make a claim for payment of the Grant or any payment of Grant is 
made to you. 
 

2.2 No Grant Agreement comes into existence between the Foundation and the 
Organisation, and accordingly the Foundation is not bound to make payment of 
the Grant, unless and until a signed Grant acceptance form has been received by 
the Foundation and where applicable the specific requirements set out in 
paragraph 1.1 above have been fulfilled to the Foundation’s satisfaction. 
 

2.3 If you wish to accept this Grant on the terms stated herein please visit your 
online Grant Management Account through which you made your 
application and complete the form of acceptance, duly electronically signed 
and dated by two authorised signatories (or four in the case of a joint award).. 
You should retain an electronic copy of the acceptance, which, together with 
this letter, will constitute the Grant Agreement between the Foundation and the 
Organisation. 

 
 

3. Payment of the grant 
 

3.1 Capital Grants. On compliance with the pre-construction conditions and pre-
claim capital conditions set out in paragraph 1.1 and on receipt of appropriately 
completed claim forms and relevant supporting documents, the Foundation will 
pay claims at the same percentage rate that the Grant bears to the Project cost. 
This will continue until 95% of the Grant has been released. The remaining 5% of 
the Grant will be paid on receipt of written evidence of completion of the Project 
in accordance with clause 9 of the General Terms and Conditions and any other 
specific final 5% claim conditions referred to in clause 1.1, if any. 
 

3.2 Your Organisation must ensure that sufficient funds are retained to meet the 
balance of any costs and to cover the period between the penultimate payment 
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and completion of the work to be funded by the Grant. 
 

3.3 Electronic claim forms can be completed on the Foundation website through 
your Grant Management Portal and completed and returned as the work 
progresses. Each claim must include a completed statement of expenditure and 
details of the net value of the work completed at each claim stage (excluding 
voluntary labour, other contributions in kind, contractual retention fees and 
other non-allowable costs). The form must be electronically signed and counter-
signed by two appropriately qualified and authorised persons and must be 
accompanied by appropriate supporting documentation. 
 

3.4 Payments will be made by Bankers Automated Clearing Services (BACS) directly 
into a valid bank account. 

 
 

4. Signage and Publicity 
 

4.1 Please note that you have been awarded the grant from the Premier League, 
The FA and Government via the Foundation. Accordingly, please ensure that you 
refer to the organisation in this way throughout all public communications, such 
as websites, press releases and newsletters. 
 

4.2 Your attention is drawn to the provisions of clause 11 of the General Terms and 
Conditions. The Foundation will provide official signs to give recognition to the 
financial support provided by the Premier League, The FA and Government. 
Your Technical Project Manager will be liaising with you to begin the process of 
ordering and installing this signage. 
 

4.3 We’ve created a publicity guide with assets to help make the most of your site 
opening. You can download a opening press release, social graphics and a letter 
inviting your local MP to your opening on our website - 
footballfoundation.org.uk/opening-ceremony. We'd love to know about your 
event and review your press release before it's sent to media so please share 
details with our Communications team at 
communications@footballfoundation.org.uk.  

 
 

5. Project Monitoring 
 

Further payments of the Grant are dependent on the satisfactory fulfilment of 
the Foundation’s monitoring requirements, for the duration of the Grant 
Agreement (see clause 12 of the General Terms and Conditions for more details). 
The current evaluation requirements can be found on the Foundation’s website. 
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6. Increased Costs and VAT 
 

6.1 If at any time the total expenditure for the Project exceeds the estimated 
amount stated in the Grant Offer Letter, there will be no corresponding increase 
in the Grant even if additional costs arise that were previously unforeseen and in 
particular the Foundation will not increase its Grant if VAT becomes payable. You 
should seek specific advice about your Organisation’s VAT status and the 
Project’s liability to VAT. 
 

6.2 The Foundation also reserves the right, if the final total allowable expenditure is 
less than the estimated expenditure to review the amount of the Grant and, 
where it considers appropriate, to reduce the Grant payable or to demand a 
refund of part of the Grant. The amount of such reduction or refund shall be 
determined by the Foundation at its discretion but shall not exceed the amount 
of the under-spend. 
 

6.3 The Foundation pays its Grant as a percentage of Project costs subject to a 
maximum sum. The amount of the Grant payable by the Foundation will 
therefore be less than the maximum stated if your Project is delivered under 
budget. 

 
 
If you have any questions about this letter, please contact your Technical Project 
Manager, Tom Salisbury, on  or at Tom.salisbury@footballfoundation.org.uk.  All 
correspondence regarding your project should also be addressed to your Technical 
Project Manager. 
 
 
With best wishes, 
 

 
Dean Potter 
 
Director of Grant Management 
 

 

 

 


